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JOB DESCRIPTION 

 
POSITION TITLE:  DIRECTOR OF ELEMENTARY LEADERSHIP 

STATUS:   FULL-TIME, EXEMPT  

REPORTS TO:  LEADERSHIP PIPELINE DIRECTOR  

 

 

Position Summary 

The Director of Elementary Leadership will perform important functions in leading and managing 

the coordination and administration of Casa Chirilagua's elementary school programming: “Kids 

Club”. The ideal candidate is bilingual (English/Spanish), a team-player who excels in creative 

problem-solving, has experienced working with children in marginalized contexts, is detail-

oriented and is committed to the values of our organization.  

 

Organization Overview: 

Casa Chirilagua’s mission is to develop relationships with families to see the Chirilagua neighborhood 

transformed by Christ. We seek, live, and profess a message of restoration between God and people and 

between individuals. We highlight these values in what we call the 5 R’s. These values guide our decisions 

and focus for the future and growth of our organization: 1) Reliant on God, 2) Rooted in the community, 3) 

Relational is all we do, 4) Reconciliatory toward God and one another and, 5) Regenerative, investing in 

the regeneration of individuals and our entire neighborhood. 

 

Key Duties and Responsibilities 

 

• Establish and maintain a safe, creative, fun, inviting, and positive environment for all 

children attending Casa Chirilagua’s Kids Club Afterschool Program to strengthen 

student interpersonal skills, instill Christian Biblical values, and improve their academic 

performances.  

• Recruit, select, supervise, and evaluate staff 

• Supervise college-age assistant program coordinators (Local Leaders) to ensure effective 

and smooth operations. 

• Practice sound budgetary management. Prepare annual budget for programs in 

coordination with senior leadership. 

• Manage the day-to-day logistics for the elementary afterschool program. 

• Create/implement engaging curriculum for 1st - 5th grade students. 

• Organize local field trips and coordinate school and home visits.  

• Gather qualitative and quantitative data for evaluating the program's success. 

• Acclimate volunteers to the program.  

• Communicate and collaborate with specific external stakeholders (program specific 

nonprofit partners, church partners, school partners, etc.) to enhance the programmatic 

offerings to students. 

• Develop rapport and build relationships with school faculty, administrators, and families 

of students.  
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Key Competencies: 

 
Communication: Ability to clearly, professionally, empathetically listen and communicate with parents, 

children, team members, ACPS staff, and other professionals.  

Detail-oriented: Highly organized, able to meet deadlines, and manages time well. 

Technology: Experience with Microsoft Office Suite: Outlook, OneNote, Word, PowerPoint, Excel. 

Mentorship: Has successfully coached a predecessor or similar into a new leadership role.  

Creative: Exhibits the ability to think outside of the box, innovative problem solving and has a good 

sense of humor. 

Culturally Competent: Has a demonstrated ability to listen to and learn from a community that differs 

from the one they were raised in.  

Motivated: Continually looks for ways to improve themselves, processes, systems and the way their team 

works together. 

Emotionally Intelligent: Integrates well to a team and collaborates with team members. Has good 

common sense about people, is self-aware, and tends to know what is happening within group dynamics 

and how to deal effectively with others.  

Christian faith: Manifest evidence of personal faith in Jesus Christ, actively pursuing spiritual 

mentorship and community, and a theological perspective that aligns with Casa Chirilagua’s Core Values. 

 

Requirements: 

 

• Spanish fluency is required; must speak at an advanced level or higher. 

• Bachelor’s degree in education, early childhood development, or related field preferred. 

• Two or more years of experience leading academic programming; experience in 

successfully leading an after-school program is strongly desired.  

• Wide-ranging knowledge of academic and developmental needs of elementary age 

children. 

• Ability to frequently stand, walk, stoop, sit, crouch, bend, speak, and hear. 

 

Work schedule: Mostly Monday-Friday with a mix of hours between 9a-5p and 10a-6p. While 

occasional evenings and weekends are required, we offer flexibility in scheduling to ensure our 

team members have time to recharge and pursue personal interests. 

 

Salary range:  $45,800-$53,433; commensurate with experience 

 

Benefits: Medical and dental vision benefits, short-term disability, paid-time-off, paid holidays, 

12 weeks maternity leave after one year of employment, and sabbatical.  

 

To Apply:   

Please send your Resume to jobs@casachirilagua.org.  


